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Vice President of Membership
President

e Builds club membership.
e  Provides the leadership and guidance the club needs

to be distinguished. e  Increases member satisfaction.

e  Makes sure that the club actively recruits new mem- e  Prepares the Semiannual Membership Report

bers and retains the current ones. i . ) )
Vice President of Public Relations
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e  Presides over club meetings.
e Plans and implements a public refations program.

e Leads the Club Executive Committee.
e  Produces a club newsletter or other correspondence.

e Attends and votes at area and district council meet-
ings Secretary

Vice President of Education e  Maintain an accurate membership roster.

e Plans dynamic club meetings. e Records and reads the minutes.

e  Promotes the Toastmasters educationai program. *  Assists with the Semiannual Membership Report.

e  Orients new members to the Toastmasters program O (EeiiEE D

-

and to the ciub. e Circulates TIPS, the supply catalog, and the Toast-

e  Makes sure all members understand the importance master magazine.

of excellent evaluations and know how to evaluate. e  Keeps the club constitution and by-laws.

e  Encourages members to participate in other Toast-

Maintains general Club correspondence.

masters activities and programs.
Treasurer

e  Administers speech contests.

e  Prepares the annual budget for the club.
e  Presides in the absence of the president.

e  Provides the bank with a new signature card.
e  Altends and votes at area and district council meet-

ings. e Nofifies each Club member about dues.

cLUB OFFICERS

e  Collects dues and other fees.

e Issues checks to WHQ for semiannual membership

dues/new member fees.
e Pays bills promptly.

o  Keeps complete and accurate records of all financial

transactions.

Sergeant at Arms

e  Arange room and equipment for each meeting.

Greets all guests and members at each meeting,

e Collects ballots and tallies votes for awards.

Maintains ali club equipment and materials.

All officers are members of the

Club’s Executive Committee.
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