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MUHAMMAD USMAN ANJUM

www.musman80.ne1.net , 
Mob 0333-4457021, E-mail:- musman80@hotmail.com
	


Objective: 
· Career development through excellent performance
Academic Credentials: 


Year
Institution
Qualification


· 2002
Al-Khair University (AJK),
M.Sc Computer Sciences
3.72 GPA   

· 1999
Punjab University, Lahore
B.SC
2nd Division 

· 1997
Lahore Board. 
F.Sc.
2nd Division 

· 1995
Lahore Board. 
Matriculation  
1st Division 

· Diploma in Computer Applications (D.C.A) Govt. of Punjab (2000)

· Web Designing Certification from Punjab University, Lahore. (2004)

· Microsoft Certified System Engineer (MCSE) from Punjab University, Lahore. (2005)

Experience: 
 

· Aug 15, 2002 – Sep 02, 2004
M/s Star Corporation, Lahore.


As a Project Coordinator (Computer Section)


Job Responsibilities:-

· Assisting to the Director of the company.

· Correspondence with local and foreign customers.

-
Managing the daily inquiries. (E-mails, Fax, Telephonic inquires)

· Managing the daily appointments and meetings of Directors of the Company.

· Managing, maintaining the record of the MOM. (Minutes of the meeting). 

· Preparation and managing the documentation of the Projects.

· Managing the record of the projects.

· Designing the letterhead and other material.

· Sep 03, 2004 – March, 2005


M/s Sequel System, Awan-e-Iqbal, Lahore. 
(As a Software Quality Assurance Officer & Medical Billing Professional) 


Job Responsibilities:-
· Customer care of the USA insured customers (Patients)

-
Managing the medical billing of the USA insured customers (Patients)

· Managing the backup of the data.

· Managing the E-mails from the US insured customers (Patients)

· Correspondence with the USA insured customers (Patients).

· Software testing, Web pages testing.

· April 22, 2005 – To Date
 D.Baloch Group Of Industries (Pvt) Ltd, (SMADB Lilley Shahrukh JV, Zeel Pak Cement, Rohri Cement Indus steel Mills, Indus Cables and Conductors etc) Head Office Lahore. 
(As IT Manager / Office Manger)  

Job Responsibilities:-

· Managing Windows Server 2003, DC & ADC. 
· Managing and configuring Data Server, print server.

· Managing and configuring domain and local users.
· Managing and configuring ISA server. 
· Installation and configuration of Windows 98, XP, server and client.

· Troubleshooting general bugs of Computer Software & Hardware.

· Maintenance & administration and troubleshooting of LAN.

· Correspondence with local and foreign customers.

· Customer care. 

· Preparation and management of documentation of the Projects.

· Managing the record of the projects.(File Handling)
· Assisting to the Director of the company.

· Training & instructing to internees and new employees.
· Training & instructing to newly hired computer personals (operators).

Key Subjects of M.Sc:

	Business Data Processing,

(Visual Basic, SQL)
	Introduction to Structured Programming (C++)
	Digital Logic and System Design
	Data Base Management System-II (Oracle, Developer)

	Data Base Management System-I (Oracle, Developer)
	Data Structure and Algorithms
	Computer System Architecture
	Programming Language (Java)

	Discrete Mathematics
	Operation Research
	Operating System
	Computer Networking and Communication

	Software Engineering
	Internet Programming
	Compiler Construction
	System Analysis and Design

	Numerical Analysis
	Final Project (Visual Basic, SQL Server) & (Personal Web site)


COMPUTER SKILLS:

	Operating System:
	Windows Server 2003, Windows XP, Windows 98.

	Networking 
	MCSE ( Installation of Server, DC, ADC, Print Server, Data Server, ISA Server, DNS Server, DHCP,  Trouble shooting, etc

	Microsoft Office:
	Microsoft Office XP. & all other versions. 

	Presentation:
	PowerPoint, Flash  Catalogues& Commercials

	Communication:
	Netscape, Internet Explorer, Outlook Express

	Web Development , Designing & Graphics
	Macromedia Flash MX, Macromedia Dreamweaver MX, 

Macromedia fireworks MX,  Front Page Free hand, Coral 

Draw, Adobe PhotoShop,


Personals:


	Father’s name
	M.Y.Anjum

	Date of Birth
	Mar 17, 1980

	NIC #
	35202-2618739-7

	Nationality
	Pakistani

	Domicile
	Lahore

	Religion
	Islam

	Marital Status
	Single


References: 
Will be provided on requirement.
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