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Introducing PayPlus Pay Roll

I

t has been a roller coaster ride! During the last Military Regime,  Salaries for Civil Servants was raised to N 5,000 minimum wage, then 3 months later it was reduced to N 3,000, then after consultations, strikes and threats, Salaries were again changed for the third time to N 3,500! 

The Obasanjo Administration has now approved a new minimum wage of N 7,500.

Through it all the Staff of the Salary sections of Government organisations have had sleepless nights working on the salaries of their organisations. The more the Staff, the harder the task and the more mistakes are likely to be made.

PayPlus Pay Roll was created to solve all that!

What is PayPlus?

PayPlus Pay Roll is software for preparing, managing and printing Staff Salary in any Organisation using Computers. It uses the powerful speed and efficiency of  Computer Systems to transform  the preparation of  Salary into a simple, easy, and fast affair.

What does PayPlus Solve?

PayPlus Pay Roll is a lifesaver, which is why you must have it in your Organisation!

No more Misplaced Files
·  By storing all your Staff information in a computer, you won’t have to worry about missing files

Shorter Time for Salary Preparation

· Using the fast speed of a computer, more work can be done in a short time. For example, your Staff can finish the Salary preparation in hours.

Printing Pay Slips

· You can print Pay Slips at any time. 

Eliminating Ghost workers

· You can eliminate ghost-workers with PayPlus by printing each Staff’s Photograph on their Pay Slip

Accurate Calculations

· All calculations for Earnings and Deductions are done automatically so you can never over pay anyone.

Planning one year ahead

· You can plan ahead since PayPlus allows you to access all the salaries for the whole year! 

New Changes to the Salary Scale

· Anytime there is a new Salary Scale, you only need to update the PayPlus Scale and you are ready to go!

Salary Reports

· Over 20 different Reports and Summaries can be printed at any time.

Security of Information

· PayPlus has Security features that shield your information from unauthorized access.

Monthly Summary

· Preparation of Monthly Summaries takes only a few seconds – the time it takes your printer to print!

Official Forms

· PayPlus can print all your Office forms.

Advantages to your Organisation

1. PayPlus saves you time

2. PayPlus saves you money

a) By eliminating Ghost-workers

b) By eliminating fraud through better Security features

c) By reducing Staff Over-time costs

d) By eliminating large storage facilities

e) By allowing you to print your official forms in-house

f) With PayPlus there will be no errors

g) There will be up-to-the minute information available on salaries

h) There will be better archiving of information for future reference

i) PayPlus will bring your Organisation into to the Information Age!

Features of PayPlus Pay Roll

Entering Information

You can enter information using 3 different types of forms: Personal Emolument (PE) forms, Personnel Audit forms and Staff Documentation forms. PayPlus can track and prepare salaries for only those who have submitted their forms. You only need to enter information once.
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Viewing and Updating Information

PayPlus conveniently arranges Staff information into Personal, Salary, Loans and Summary groups so that you can view information easily. Viewing information on a Staff is as easy as picking the name from an alphabetic list. Printing is even easier, just click a button!

Once a Staff is selected, any changes to the  Salary information will be automatically update the Total Amount Payable immediately.
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Comprehensive Salary Information Management

With over 17 types of allowances and 11 types of deductions, PayPlus offers a comprehensive Salary information package. There are also 10 Extra Earning and 3 Extra Deduction fields, just in case what you want was not included!

As you make changes to a Salary information, the Total Amount Payable is automatically updated.
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Print Staff Pay Roll

To view and print the Staff Pay Roll, just select the month you want and click a button. The Pay Roll contains all the standard earnings and deductions and it can accommodate 10 extra earnings and 3 deductions that may crop up. PayPlus also give you total control on how you want to print: how many copies, type of paper and printer, which  pages to be printed etc.
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Printing Pay Slips

PayPlus offers 4 different Pay Slip formats: 

1) The Standard Pay Slip: Contains all Allowances, Deductions, 10 extra earnings and 3 extra deductions

2) The Traditional Pay Slip: Contains the common allowances and deductions.

3) The Modern Pay Slip: Includes the Picture of the Staff and other information on the Pay Slip.

4) The “Brief” Pay Slip: Prints 2 Pay Slips on a page.

You can also print the pay Slip of any one Staff at any time.
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Printing Staff Lists

By selecting the month you desire, you can view what each Staff was paid that month. PayPlus has 5 powerful search criteria that you can use to extract and print Staff in your Organisation. 

You can select:


· Department:
To view all Staff in any Department

· Division:

To view all Staff in any Division

· State of Origin:
To view all Staff from any State e.g. those from Plateau State.

· Grade Level:
To view all Staff in a Grade Level

· Bank:

To view all Staff in any Department for example, you can view all those banking with United Bank for Africa (UBA)
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You can also sort the records by their Surnames, Other names, Sex, Grade Level or Amount Paid. 

To print your records, just click the Print button.

For more complex searches, you can use  “Advance Filters”  to specify multiple criteria.

Instant Summaries

With PayPlus, you never have to calculate the total number of Staff in each Department, Division or from a particular State. The Staff Summaries feature shows you the breakdown in any month you select. You can easy print it by clicking a button.
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Summary of Pay Roll

You can view and print the total amounts paid or deducted for any given month to all Staff. PayPlus makes it as easy as just selecting the month you want! Since it re-calculates the totals every time you view it, you can make changes to any Staff’s salary and view the impact on the total amount to be paid immediately.
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Reports for All Occasions!
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PayPlus comes with over 20 different reports that you can print at any time. You never have to spend countless hours collating and calculating any more! Just pick the month and pick any  report you want.

New reports can also be added for you.

Salary Analysis

PayPlus also makes it easy to view the Salary Analysis for any month. For any month, you can view and print the Departmental Total earnings and deductions at any time and without any effort.
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Blank Official Forms

There are over 10 designed official forms included with PayPlus so that you don’t have to rely on Commercial printers any more. Any time you need a form, just print any number of copies you require.

You can also add any new form you create to the list by “Registering” it in the House-keeping menu.
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Time-Saving features

PayPlus makes life easier with these timesaving features:

· Changing Salary information for all Staff at once

For example if there is a bonus to be included in every body’s salary, PayPlus can perform these changes all at once.

· Updating Staff Status at the beginning of the Year

You only need to enter a Staff’s information only once and afterwards update the Staff’s Salary information annually.
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· Merging all Salary information

At any time you can merge all Salary information from January to the present month and then print reports based on it.

Easy as A-B-C

PayPlus makes your job easier:
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Important Information have been grouped for easy viewing, for example Personal Information, Salary Information etc. 

· Photographs of Staff make identification easy

· Even Staff signatures are stored in PayPlus!
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· Simple, easily understood buttons (like the PRINT and EXIT) make learning and using PayPlus Pay Roll like child’s play. While the Month can be selected from anywhere in PayPlus.

· Alphabetic Lists of Names make searching for a Name less stressful 
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Safe and Secure Data

PayPlus Pay Roll Automatic backup feature saves a copy of your data on the hard disk each time you use PayPlus. When you decide to back up your data your self, you can backup to the Hard Disk, Floppy Disks or Backup Tape (using Microsoft Back up Software.)
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PayPlus Pay Roll uses Password protection to allow only authorised Personnel access to your data. In addition, each User has a limit to what they can do in PayPlus depending on their “privileges.” This provides foolproof protection of your Staff data.
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Sample Reports

The following are some of the sample reports printed from PayPlus Pay Roll. 
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Price Consideration

PayPlus Pay Roll is software for small and medium–sized businesses as well as Government Organisations. This makes the pricing dependent on the number of Staff that will be entered.

 Included in the price are cost of Software Development, Training (for 2 Staff) and a User Manual.

We will be happy to give you a demonstration of some of these features anytime.

Documents from Organisation

1. The following documents will be necessary to customize Resource Manager for your Organization. Samples of these documents will be collected.

2. Letter head

3. Organization Logo

4. Personnel Audit Forms

5. APPER forms

6. Employment form

7. New Staff documentation form

8. Annual Increment Recommendation form

9. Staff List Proforma form

10. Personal Emolument Record form

11. Assumption/Resumption of duty Certificate

12. Leave/Vacation notification form

13. Transport Grant/Bonus application form

14. Variation Advice form

15. Personal Emolument form

16. Any other form

17. Other Information:

a) Company Name and logo

b) Names of Authorised User(s)

c) Type of  Printer

d) Names of Departments

e) Names of Divisions

f) Names of Banks

g) Salary Scale table of Organisation

h) Sample Pay Slips

i) Sample Pay Record  “cards”

Requirements

Hardware

· A Pentium class computer with 

· 64 MB RAM

· 4.3 GB HDD

· Multimedia

· Tape drive for  data back up

· Mouse

Software

· Microsoft Windows ‘95 or higher

· Microsoft Office ‘97 or higher

· Corel WordPerfect 7 or higher

· Corel Scan 7 or higher

· Imaging for Windows

Peripherals

· Color printer

· Flat bed Scanner
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